Ohio Manufactured Homes Commission

5100 Parkcenter Avenue, Suite 103, Dublin, Ohio 43017

DEALER / BROKER BUSINESS ESTABLISHMENT INSPECTION CHECKLIST

DEALER / BROKER:

[] NH dealer [] UH dealer [Ibroker

MAILING ADDRESS:

E-MAIL:

Street City/zip County

PHONE:

LICENSE #:

BUSINESS NAME:

BUSINESS ADDRESS:

E-MAIL:

Street City/zip County

PHONE:

Verify by the check list below if the broker business establishment is in compliance with the requirements of OMHC:

DEALER:

1)
2)
3)
4)
5)
6)
7)
8)

9)

Yes

Yes

Yes

Yes

Yes_
Yes_
Yes |
Yes |

Yes

No Office permanent in nature with office equipment — 4781-11-17 (A)

No Landline telephone number - 4781-11-17 (A)

No Landline telephone number listed in the local directory - 4781-11-17 (A)

No Answered in the name of Manufactured Housing Dealer - 4781-11-17 (A)

No __ Lighting and heating sufficient and reasonable for a retail office environment - 4781-11-17 (A)
No__ Used exclusively for retail office - 4781-11-17 (A)

No___ Office clearly identified - 4781-11-17 (B)

No__ Easily accessible - 4781-11-17 (B)

No Open to the public, a minimum of thirty hours per week, at least six of which will occur Monday thru
Friday - 4781-11-17 (B)

10) Yes No Office kept neat and orderly and not used for storage or utility area - 4781-11-17 (B)

11) Yes No Office separate from personal residence - 4781-11-17 (B)

12) Yes No Business hours legible and posted in a conspicuous place near the entrance of the office - 4781-11-17 (C)

13) Yes No Office staffed at all posted hours by an owner, partner, officer or licensed salesperson - 4781-11-17 (H)

14) Yes No License posted in a conspicuous place in each place of business — 4781-11-06

15) Yes No A permanent office of at least 180 sqg. ft., on the display lot, w/ desk, chair, filing cabinet — 4781-11-17 (F)
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SITE: (DEALER ONLY)
16) Yes No Provided with a lot of at least 3,500 sq. ft. excluding driveways, w/ hard surface, gravel or concrete to
prevent collection of dust, mud, water, or other unsightly conditions — 4781-11-17 (D)
17) Yes No Separated from any other business or residents with a permanent physical barrier — 4781-11-17 (E)

18) Yes No Business name sign shows exact name with letters no less than 6” high — 4781-11-17 (G)

BROKER:
19) Yes  No___ Office permanent in nature with office equipment — 4781-11-16 (A)
20) Yes__ No___ Landline telephone number - 4781-11-16 (A)
21) Yes__ No___ Landline telephone number listed in the local directory - 4781-11-16 (A)
22) Yes____No___ Answered in the name of Manufactured Housing Broker - 4781-11-16 (A)
23) Yes__ No___ Lighting and heating sufficient and reasonable for a retail office environment - 4781-11-16 (A)
24) Yes__ No___ Used exclusively for retail office - 4781-11-16 (A)
25) Yes_ No___ Office clearly identified - 4781-11-16 (B)
26) Yes_ No__ Easily accessible - 4781-11-16 (B)

27) Yes No Open to the public, a minimum of thirty hours per week, at least six of which will occur Monday thru
Friday 4781-11-16 (B)

28) Yes_ No___ Office kept neat and orderly and not used for storage or utility area - 4781-11-16 (B)

29) Yes__ No___ Office separate from personal residence - 4781-11-16 (B)

30) Yes_ No___ Business hours legible and posted in a conspicuous place near the entrance of the office - 4781-11-16 (C)
31) Yes_ No ___ Office staffed at all posted hours by an owner, partner, officer or licensed salesperson - 4781-11-16 (D)

32) Yes No License posted in a conspicuous place in each place of business — 4781-11-06

MANUFACTURED HOME PARK: (exception)

33) Yes No Readily identifiable contact information for the owner, partner, officer or licensed salesperson is posted to
the exterior of the office w/ phone number — OAC 4781-11-17 (H)

34) Yes No Place of business is considered to be used exclusively for the purpose of selling, leasing and renting even
though park operations take place in the same location or office — 4781-16 (4) (a)

35) Yes No Place of Business need not satisfy office size, lot size, and physical barrier requirements — 4781-16 (4) (b)

36) Yes No Homes being offered for sale, lease or rental may be located inside M.H.P. — 4781-16 (4) (c)

Page 2 of 3



EXPLANATION: The following is an explanation of each of the above noted deficiencies, the statute, regulation or code violated,
and who is responsible under law for correcting each violation.

Item # Inspection Reference Party Responsible For Correction--

O Approved

O Disapproved

OMHC Inspector Certification # Date
(Signature)
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